
BUSINESS TRIP PACKING CHART 
Destination: ____________________ Date: _________ 

PROFESSIONAL ATTIRE 

Suits / Blazers 

Dress Shirts / Blouses 

Trousers / Skirts 

Ties / Scarves 

Dress Shoes & Socks/Hose 

Belt / Accessories 

ELECTRONICS & TOOLS 

Laptop & Charger 

Phone & International Adapter 

Power Bank 

Tablet / E-Reader 

Noise-Canceling Headphones 

Presentation Remote / HDMI Cable 

DOCUMENTS & TRAVEL 

Passport / ID / Visa 

Boarding Pass / Hotel Confirmations 

Business Cards 

Expense Envelope / Receipts 

Corporate Credit Card 

Insurance Information 

PERSONAL CARE 

Toiletry Kit (TSA Compliant) 

Prescription Medications 

Grooming / Shaving Tools 

Sleep Mask / Earplugs 

Travel Umbrella 



Casual Change of Clothes 

Additional Notes / Reminders:  


