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ITEM DESCRIPTION CATEGORY STOCK MIN. REORDER? LOCATION/NOTES 

Printer Paper (A4/Letter) Stationery 
 

2 
 

Cabinet A 

Ink Cartridges 
(Black/CMY) 

Tech 
 

1 
 

Drawer 2 
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Notes: __________________________________________________________________ Ref ID: HO-INV-2024  


