
REMOTE ATTENDANCE LOG 
Period: _________ to _________ 

Employee Name: 

Department/Team: 

Employee ID: 

Supervisor: 

DATE 
CLOCK 
IN 

CLOCK 
OUT 

BREAK 
(MIN) 

TOTAL 
HOURS 

TASK SUMMARY / 
NOTES 

      

      

      

      

      

      

      

      

      

      

      

      



DATE 
CLOCK 
IN 

CLOCK 
OUT 

BREAK 
(MIN) 

TOTAL 
HOURS 

TASK SUMMARY / 
NOTES 

      

      

Weekly Total: 
  

Employee Signature 

Manager Approval 


