
TRIP BUDGET ANALYSIS 
FY 2024 / Q3 

DESTINATION / PURPOSE 

TRAVELER NAME 

DEPARTURE DATE 

RETURN DATE 

EXPENSE CATEGORY ESTIMATED ACTUAL VARIANCE 

Transportation 

Airfare (Business/First) 
   

Ground Transport / Ride Share 
   

Lodging 

Hotel / Corporate Suite 
   

Incidental Fees 
   

Dining & Business Meals 

Client Entertainment 
   

Personal Per Diem 
   

Miscellaneous 

Conference / Entry Fees 
   



EXPENSE CATEGORY ESTIMATED ACTUAL VARIANCE 

Communications / Data Plan 
   

Subtotal $0.00  

Contingency (10%) $0.00  

Total Budget $0.00  


