
BIRTHDAY VENUE BUDGET 
Event Date: ________________ 

EXPENSE 
CATEGORY 

ESTIMATED 
COST 

ACTUAL 
PAID 

BALANCE 
DUE 

Venue Base Rental 
   

Security Deposit 
   

Cleaning Fees 
   

Insurance (COI) 
   

AV / Tech Support 
   

Overtime / Add-on 
Hours 

   

Furniture Rental 
   

TOTAL 
   

VENUE NOTES & RESTRICTIONS  


