
EVENT SPENDING TRACKER 
Total Budget Cap  

$0.00 
Event Name  

_______________________ 

Date  

MM / DD / YYYY 

EXPENSE CATEGORY SPENDING CAP ACTUAL COST NOTES 

Venue & Logistics $ $ 
 

Food & Beverage $ $ 
 

Entertainment/AV $ $ 
 

Decor & Signage $ $ 
 

Marketing/Invites $ $ 
 

Miscellaneous $ $ 
 

TOTALS $ $ Variance: $ 

Approval Signature  


