
OFFICE EXPENSE LOG 
Period: _______________ to _______________ 

Department: ____________________ 

DATE DESCRIPTION / VENDOR CATEGORY AMOUNT PAID 

  
    

  
    

  
    

  
    

  
    

  
    

  
    

  
    

  
    



DATE DESCRIPTION / VENDOR CATEGORY AMOUNT PAID 

  
    

  
    

  
    

  
    

  
    

  
    

SUBTOTAL $ __________  

TAX $ __________  

TOTAL EXPENSES $ __________  

Authorized Signature: ___________________________ Date: ________________  


