
ASSET INVENTORY LOG 
Department: ____________________ 

Ref ID: ASSET-2024-V1 

Date: ____ / ____ / 20____  

ASSET 
ID 

DESCRIPTION / 
MODEL 

SERIAL 
NUMBER 

LOCATION QTY CONDITION 
NOTES / 
ASSIGNED TO 

#001 
MacBook Pro 14" 
M3 

SN-98234-
LX 

Office A 1 New IT Department 

#002 
Ergonomic Chair - 
Black 

CH-7721 Studio 12 Good Standard Issue 

#003 4K Monitor 27" MON-4402 Office B 4 Used External Vendor 
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$________________ 


