
WORK HOUR LOG 
Retail Operations Division 

Pay Period: ________ to ________  

Employee Name: __________________________ 

Employee ID: __________________________ 

Department: __________________________ 

Manager: __________________________ 

DATE TIME IN 
BREAK 
OUT 

BREAK IN TIME OUT DAILY TOTAL 

      

      

      

      

      

      

      

Weekly Cumulative Hours 
 

Employee Signature 

Supervisor Approval 


