
Work Hour Log 

Pay Period Ending: ___________ 

Employee Name: 
Employee ID: 
Department: 
Manager: 

DATE TIME IN TIME OUT 
BREAK 
(MIN) 

DESCRIPTION OF TASKS TOTAL 

  
     

  
     

  
     

  
     

  
     

  
     

  
     

  
     

  
     

  
     



DATE TIME IN TIME OUT 
BREAK 
(MIN) 

DESCRIPTION OF TASKS TOTAL 

Total Hours for Period: 
 

Employee Signature / Date 

Supervisor Signature / Date 


