
ASSET INVENTORY LEDGER 
Department: ________________________ 

Report Date: ________/________/20________ 

Inventory ID: #INV-2024-001  

ASSET 
TAG # 

ITEM DESCRIPTION 
SERIAL 
NUMBER 

LOCATION CONDITION 
PURCHASE 
DATE 

ASSIGNED 
TO 

AST-

9021 
MacBook Pro 14" 
M3 - Silver 

SN-
98234-X 

Main 
Office 

Excellent 01/15/2024 
Marketing 
Team 

AST-

9022 
Dell UltraSharp 27" 
Monitor 

CN-
0H2341 

Conf. 
Room B 

Good 02/10/2024 Shared 
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INVENTORY AUDITOR SIGNATURE 

DEPARTMENT MANAGER APPROVAL 

DATE OF FINAL VERIFICATION 


