
VOLUNTEER ROTATION SCHEDULE 
Organization: ___________________________ 

Month/Period: ________________ 

Revision: 1.0.4  

DATE / 
SHIFT 

PRIMARY 
LEAD 

SUPPORT 
STAFF 

SPECIAL 
ASSIGNMENT 

STATUS 

Monday 
AM 

Sarah Jenkins 
Coordinator 

Mark Thompson 
Inventory 
Check 

Confirmed 

Monday 
PM 

David Chen 
Supervisor 

Elena 
Rodriguez 

Front Desk Pending 

Tuesday 
AM 

James Wilson 
Lead 

Linda Wu Outreach Prep Confirmed 

Tuesday 
PM 

Maria Garcia 
Lead 

Sam Rivera Data Entry Confirmed 

Wednesday 
AM 

- - Facility Maint. Open 

Wednesday 
PM 

Robert Taylor 
Supervisor 

Jessica Blair Client Intake Confirmed 

NOTES & COORDINATION INSTRUCTIONS  

Add specific instructions for the week here (e.g., parking changes, event details, emergency 

contact numbers).  



Authorized Signature 


