
DAILY OUTPUT CHART 
Date: ____________________ 

Employee Name: ______________________________ 

Department: ______________________________ 

Shift Start: ______________________________ 

Shift End: ______________________________ 

TIME 
SLOT 

TASK / PROJECT DESCRIPTION QTY/UNITS NOTES / STATUS 

    

    

    

    

    

    

    

    

    

    



TIME 
SLOT 

TASK / PROJECT DESCRIPTION QTY/UNITS NOTES / STATUS 

    

    

Employee Signature 

Supervisor Approval 


